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Merchant Taylors’ School 
 

 

 

EXAMINATIONS – NEA, CONTROLLED ASSESSMENT AND COURSEWORK POLICY 
Centre 17632 

A candidate who studies at this centre may undertake non-examination assessments (NEAs), Controlled 
Assessments and/or Coursework as part of their course. The centre will ensure that these are carried out 
according to JCQ and Awarding Body Guidelines.  
 
Head of Centre will: 
¶ Return a declaration (managed as part of the National Centre Number Register annual update) to 

confirm awareness of, and that relevant centre staff are adhering to, the latest version of NEA and ICC. 
¶ Ensure the centre’s policy is fit for purpose and covers all types of assessments. 
¶ Ensure the centre’s Internal Appeals Procedures clearly detail the procedure to be followed by 

candidates (or their parents/guardians) appealing against internal assessment decisions (centre 
assessed marks) and requesting a review of the centre’s marking. 

¶ Make every effort to avoid situations where a candidate is assessed by a person who has a conflict of 
interest. Where this cannot be avoided, ensures the possible conflict of interest is declared to the 
relevant awarding body and the marked work is submitted for moderation whether or not it is part of 
the moderation sample. 

¶ Return an online ‘Head of Centre declaration’ at the time of the National Centre Number Register 
annual update confirming that all reasonable steps have been or will be taken to ensure that all 
candidates at the centre have had, or will have, the opportunity to undertake the prescribed 
practical activities. 

¶ 

http://www.jcq.org.uk/exams-office/non-examination-assessments
http://www.jcq.org.uk/exams-office/malpractice
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¶ Refer to the awarding body’s specification and/or associated documentation to determine if 
candidates have restricted/unrestricted access to resources including the internet and AI when 
planning and researching their tasks. 

¶ Refer to the JCQ document AI Use in Assessments: Protecting the Integrity of Qualifications 
(http://www.jcq.org.uk/exams-office/malpractice) as well as the awarding body’s specification 
and/or associated documentation published by the awarding bodies and the regulator 

o By referencing this document and the centre’s malpractice policy, makes candidates aware 
of the appropriate and inappropriate use of AI, the risks of using AI, and the possible 
consequences of using AI inappropriately in a qualification assessment. 

¶ Work together with the Head of Examinations, the Learning Support Department and School Nurse, if 
necessary, to ensure that candidates with Access Arrangements are not disadvantaged during 
the Assessments. 

¶ Ensure that all tasks are supervised and run in accordance with the JCQ and awarding body guidelines 
for control, including restricting access to email, internet, mobile phones as appropriate. 

¶ Ensure fully qualified teachers mark the Assessment. 
¶ Does not use artificial intelligence as the sole means of marking candidates’ work. 
¶ Ensure that individual teachers fully understand their responsibility with regard to the assessment. 
¶ Ensure that individual teachers fully understand the requirements of the awarding body’s 

specification, are familiar with the relevant teachers’ notes and any subject specific instructions. 
¶ Ensure the correct task is issued to candidates. 
¶ Where appropriate, develop new assessment tasks or adapt sample awarding body assessment tasks 

to meet local circumstances, in line with the awarding body’s specification and control requirements. 
¶ Be responsible for making arrangements for candidates who miss a task through illness. 
¶ Be aware of the Emergency Evacuation Procedure. 
¶ A

http://www.jcq.org.uk/exams-office/malpractice
http://www.jcq.org.uk/exams-office/non-examination-assessments
https://www.jcq.org.uk/exams-office/coursework/
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