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Merchant Taylors’ School 
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9. Ensure that new finishing times have been noted on the invigilation sheet and the notice board. 
10. Add a detailed note (including timings, actions taken and a judgement on the impact on the 

candidates after the interruption/evacuation) to the incident log in the exam room folder. 
 

11. If there are only a few candidates, consider the possibility of taking the candidates (with question 
papers and scripts) to another place to finish the examination 
 

12. Examinations Team to make a full report of the incident and the actions taken and send to the relevant 
awarding body.  
 

 
Meeting Points: 
 
From GRH: Please go through the balcony fire exits, across the Inner Quad (you can walk over the grass), 
under the clock tower and have the candidates line up along the path by the flagpole.  
 
From EXH: Please go through the fire exit doors and line candidates up in the rose garden. 
 
From SPH: Please go through fire exit at the front of the room and into the OMT car park. 
 


